
First Week Back to School! 

It was a fun day when we returned to school on 

September 4th. The halls were buzzing with excitement 

as students made a smooth transition to school.  We are 

happy to welcome Mr. Adam Townsend as our Vice 

Principal and welcome him to our Road Runner 

community. Previously, Mr. Townsend worked at 

N.C.V.I.S. teaching Math and Physics and coaching 

Rugby.  We are also happy to extend a warm welcome to 

you and your child(ren) and to all our new students and 

staff.   

It is our goal to make your child feel welcome, safe, 

supported and encouraged to reach their full academic 

potential.  If you have any questions or concerns, please 

contact us in person or through e-mail. We are looking 

forward to another educationally sound, productive 

school year that is full of 

discovery, exploration, fun and 

creativity for our students in 

all academic areas.    

School Newsletters, 

Calendars and other important information are 

posted on our school website.  This is also where 

LKDSB posts important updates.  Please make it a 

habit to review our website on a regular basis to 

stay up to date with what is happening around the 

school.  http://errolroad.lkdsb.net/ 

The LKDSB calendar for 2019-2020 is included in this 

newsletter and posted on the Errol Road school website.   

Important Dates 

Thursday, September 19 - Terry Fox Run/Walk – 2:00 

Parents/guardians are invited to join us.  Your support of 

the Terry Fox Run/Walk is very much valued and 

appreciated.   

Friday, September 20 – Fall Picture Day 

Thursday, September 26 – Meet the Staff BBQ           

Please drop in between 4:30 and 6:15 pm and meet your 

child’s teacher and other staff who work at Errol Road 

Public School.  Order forms for the BBQ will be sent home 

at a later date.   

Friday, September 27 - Professional Development Day.  

On this day, students do not attend school and parents 

must make other arrangements. See the attached 

calendar for the remaining 6 Professional Development 

Days for this school year. 

Monday, September 30 – Orange Shirt Day:  Every Child 

Matters.  This is an event that started in 2013 and was 

designed to educate people and promote awareness 

about the residential school system and the impact this 

system had on Indigenous communities for more than a 

century in Canada. If possible, please have your child 

wear an orange shirt on this day. 

Tuesday, October 8 – Parent Council meeting at 6:30 

p.m. in the Library.  All parents are welcome to attend.   
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Allergies and Medical Plans 

To ensure that safety precautions are in place for 

your child, please inform the office administration if 

your child has a life-threatening allergy that could 

necessitate the use of an EpiPen or if your child has 

a medical condition such as diabetes, epilepsy or 

asthma.  Please set up an appointment with Ms. 

McLean who will work with you to create a medical 

plan of care to be shared with staff.  If you already 

have a plan in place, we will be contacting you to 

review and update the plan for this school year. 

 

 

Due to life threatening allergies of some of our students, 

we are a peanut/nut aware school and we are requesting 

you read labels carefully to ensure any food brought in 

from home is peanut and nut free.   

 

 

 

Oral Medication 

In order to administer any over the counter medication 

or prescription medication at school for your child, 

LKDSB board policy requires your physician to complete 

and sign a medical form to be retained at the school.  I 

have attached one of these forms to this newsletter for 

your convenience.  You can download one of these forms 

from our school website or pick one up in the office.    

Medication must be brought to the school office in the 

original prescription container. It is the responsibility of 

the parent to follow these guidelines and monitor 

expiration dates of medications.  Please do not send any 

medication with your child in their backpack or on the 

bus, i.e. Tylenol, cold or cough medication. If your child 

requires an Epi-pen to be kept at school, the LKDSB Policy 

states that the parent/guardian must provide two of 

them – 1 for the classroom and 1 to be kept in the office.  

Medication is to be transported to the school by the 

parent to ensure the safety of children.     

TIME  TO LEARN BEGINS AT 9:05 

PLEASE BE ON TIME 
 
Morning Drop-Off 8:50    -   9:05 
First Academic Block 9:05    -  11:05                                                   
1st Nutrition Break 11:05  -  11:25                                             
Recess    11:25  -  11:45                                          
Second Academic Block 11:45  -   1:25                                                  
2nd Nutrition Break 1:25    -   1:45                                              
Recess   1:45    -   2:05                                                  
Third Academic Block 2:05    -   3:25                                          
Dismissal  3:25 
Bus departure  3:25    -   3:40 

Please do your best not to schedule 

appointments, music lessons, sporting 

activities or family holidays during your 

child’s instruction time.    



 
 

School Cash on Line 

Paying for school items just got easier!   

Sign up to get started today.   

School Cash Online is a web-based solution that 

gives you the ability to pay for student items online 

(i.e. field trips, spirit wear, hot lunch orders). 

Parents can make payments using eCheck (direct 

withdrawal from a bank account) or “MyWallet” 

(virtually add funds and reload like a gift card), as 

well as print or view receipts and their current 

account history in real-time. For additional user 

security, banking information is not saved in School 

Cash Online and must be re-entered for every 

transaction. We are asking all our new school 

families to sign up for this program as this is our 

preferred method of receiving payment.  For any 

families who have not registered for this program, 

an information sheet on how to register has been 

sent home with your child.  You will need your 

child’s student number to register and this number 

is on the information sheet we sent home.  Please 

click on he following link to register.   

https://lkdsb.schoolcashonline.com/ 

This year, all permission and order forms will have a 

place for you to write the confirmation number you 

receive from Cash on Line, showing the 

transaction/order was processed.  Should you 

require any assistance, feel free to contact our 

secretary, Mrs. Layne at 519-542-9341.   

 

 

 

 

 

  

Through our school-wide Positive Behaviour Support 

program (PBS), we create a culture of Respect.  The 

school’s PBS team focuses on the premise that everyone 

has a ‘bucket’ which represents their mental and 

emotional self.  When your bucket is full, you feel more 

confident, secure, calm, patient and friendly. When your 

bucket is overflowing, your positivity spreads to those 

around you. 

We fill people’s buckets when we do and say things that 

show we care.  Giving compliments and offering help and 

encouragement are some of the ways that buckets get 

filled.  “Bucket filling” isn’t only for school. Encourage 

your child to fill someone’s bucket at home, school and 

in the community.   

The PBS agreements for Errol Road Public School are:  

• Appreciation 

• Attentive Listening 

• Respect 

• Participation 

Please review these expectations with your child(ren). 

Let’s all show the power of positivity! 

 
 

Positive Behaviour 

Support 
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Entry and Exit Procedures 

 

In compliance with the Ministry of Education regulations, 

Errol Road Public School will continue to secure all doors 

and entrances into the school. Students who are late to 

school must ring the intercom/ buzzer to gain entrance 

to the school.     

The front door to the school has been equipped with a 

camera and intercom system for visitors to use, to allow 

the office staff to permit entry for visitors.  The safety of 

your child is our primary concern.  All schools in LKDSB 

follow this same safe schools initiative.     

Parents are asked to continue to wait outside in the 

school yard at the end of the school day for students in 

Grade 1 to 8.  Students will be dismissed into the school 

yard by staff from classrooms and parents will be able 

to pick up their children from regular exits following the 

dismissal bell.  We are not dismissing students through 

the main office doors.  It is suggested that you plan a 

designated meeting spot with your child outside at their 

exit door. 

Parents with students in FDK and older grades – the FDK 

door will open at 3:20 for you to pick up your child from 

their Kindergarten classroom at 3:20 p.m.  You are asked 

to exit the building through the kindergarten door to the 

primary/junior yard to wait and meet up with your 

child(ren) in older grades.   

Arrival to School: 

In the morning, yard supervision starts at 8:50 a.m.  

Please do not send your child to school before 

8:50 a.m. as supervision is not available.   

At dismissal, one staff member is on the yard at 3:25 to 

assist students with prompt dismissal home.   

YMCA Before and After School Program 

The YMCA Before and After School Program continues to 

operate in our building this year.  This is a separate 

program offered from 7:00 a.m. to 8:50 a.m. and 3:25 

to 6:00 p.m. Any students attending this program need 

to be registered through the YMCA at 519-384-2657. 

   

Safe Arrivals  
 
Thank you to all those parents who remember to call the 

school office when your child will be late or absent from 

school.  We have a 24 hour answering machine for you 

to leave a message if your child is going to be absent.  If 

we don’t hear from you when your child is absent, our 

secretary, Mrs. Layne is required to contact you using all 

emergency numbers to ensure the safe arrival of your 

child.  If your child is going to be picked up by someone 

other than yourself at the end of the day, please write a 

note to the classroom teacher. Please do not leave a 

phone message or send an e-mail with this information 

as it could be missed. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 
Conflict resolution 

 

If you ever have any concerns or questions 
about your child and/or what is happening in 
the classroom with homework projects, 
assignments, academic progress, needed 
accommodations, peer conflict or assigned 
marks/grades; the first course of action is to 
talk directly to your child’s classroom 
teacher. Sometimes there are 
misunderstandings that can be easily 
resolved with simple communication 
between parents and teacher.  
 
If you are unable to resolve your concerns 
with a teacher, please contact Ms. McLean, 
or Mr. Townsend who will help mediate the 
situation for you. If you feel that the matter 
is still unresolved after talking with Ms. 
McLean or Mr. Townsend, you may wish to 
speak with Mrs. Barrese, our school 
superintendent.  
 

 
 



Visitors to the School    

In the interest of everyone’s safety and so that the 

classes can work free from distractions during academic 

instruction, anyone visiting during school hours for any 

reason is asked to first report to the school office to 

receive a visitor badge and sign in.  

Visitors in the yard will be asked to report to the office. 

Anyone in the school without an ID badge will be asked 

for identification.  

If you or one of your emergency contacts comes to pick 

up your child from the building or to drop off any other 

items, they must report to the office secretary.  Any 

items that need to be delivered to students will be given 

at the next Nutrition Break.  Parents picking up students 

early for an appointment are asked to notify their child’s 

classroom teacher, so their child is ready and waiting at 

the office when they arrive.  This will avoid disruption to 

academic instruction in the class and congestion in the 

halls.  Please do your best to plan in advance. 

This year, the visitor badges will be issued by the Board 

and limited in number. Upon leaving the building, we 

require the badge returned to the office when you sign 

out. 

Students going home or out for lunch:  All students will 

stay at school during the first nutrition break.  During the 

second nutrition break, students with parental 

permission only, may leave the school grounds for lunch.  

Please see the attached permission form for you to sign 

if your child will be going home for lunch. 

 
Crossing Guard:  

The crossing guard will be on duty:   

Before school – 8:30 a.m. to 9:10 a.m. 

During 2nd Nutrition Break – 12:50 to 1:55 p.m. 

Dismissal – 3:25  p.m.  

Crosswalks 

Students are reminded that they must wait on the 

sidewalk until the crossing guard has stopped traffic. 

Students should walk on the crosswalk, walk their bikes 

and obey the crossing guard at all times. Students are 

reminded the guard is there to escort them across the 

street safely and quickly.  Any interference with the 

guard could cause a serious accident.  

Student Verification - Emergency Contact 

Numbers 

Your child will be bringing home an emergency contact 

form for you to update the emergency contact numbers 

for your child.  It is important that we are able to contact 

you if your child is unwell or injured.  Please provide 

phone numbers that you are confident will ensure 

someone is available to take the call.  It is difficult for 

students when they are sick and we are unable to make 

contact with any parent or emergency contact person.    

It is important that you notify the office if your child has 

any contagious illness.  Some of our children and adults 

in the building have compromised immune systems and 

need to be kept informed if there is strep throat or any 

other contagious illness in the building.  Please help us 

keep others healthy. 

Bus Transportation Information, Inclement Weather 

and the MySBI App 

Now it is easier than ever to get up to date information 

about school bus cancellations and delays.  All you need 

to do is sign up for a mobile app that provides subscribers 

with real-time notifications whenever buses are delayed 

by 10 minutes or more.  The notifications will come in the 

form of an alert and will also include cancellations due to 

inclement weather conditions.  This app allows 

subscribers to easily select the morning and afternoon 

buses for which they wish to subscribe.   For additional 

information about this mobile app, please visit: 

http://www.mysbi.ca 

All inclement weather notifications for CLASS operated 

school bus routes are sent exclusively through the MySBI 

app.  For information and instructions on obtaining the 

free MySBI app please visit: http://www.mysbi.ca 
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Our school is in Zone 2. If bus routes are cancelled, the 

school will remain open unless otherwise indicated.  If 

buses are cancelled in the morning due to fog, they will 

run in the afternoon for dismissal.  When buses are 

cancelled for snow and ice, they do not run in the 

afternoon and if you drive your child to school in the 

morning, you are responsible for picking them up at 

dismissal.  In the event of a school closure, which would 

rarely happen, this would be announced by the local 

radio station.    

Parents are reminded that bus transportation is provided 

only for students who are eligible to ride the bus.  We 

cannot issue one time bus passes to ride a bus to another 

student’s home for any reason.  Eligible students must 

ride only the bus they are assigned to.  Due to insurance 

and safety issues, permission to ride is extended only to 

those students who are listed on the bus lists. 

Bus Attendance 

We take attendance on the bus each evening.  If your 
child qualifies to ride the bus and has been given a bus 
pass to ride the bus, we expect them to be on the bus.  
Otherwise, we need to be notified if they are not riding 
the bus.  Please keep us well informed to help us avoid 
unnecessary delays. We will be not release the buses 
until we have verified there were alternate 
arrangements for your child.  Please help us with this!     

Student Planners 

Some teachers have decided to use school planners and 

students have these planners now.  The Student Planner 

contains important information for you to read about the 

school code of conduct, dress code, school policies, 

procedures and routines.  If your child did not receive a 

school planner, they will receive a school information 

booklet that contains the same information pages that 

are in the planner.  If you did not receive one of these, 

there are extra copies in the office.        

Parent Council Meeting 

Tuesday, October 8, 2019 in the Library - 6:30 pm  

Parents are encouraged to attend the meetings 

since this is a wonderful way to be engaged in the 

education of your child and to stay informed.  A 

nomination form is attached to this newsletter for 

those interested in seeking an Executive position on 

Council this year.  Please bring your completed 

nomination forms to Ms. McLean or Mr. Townsend 

before the meeting in October.  If necessary, 

elections will take place at our first meeting.  Thank 

you to Mrs. Deery for serving as our School Council 

Chair this past year and to all the other parents for 

attending. 

Pediculosis/Head Lice 

Please check your child for head lice and nits weekly.  

If you find evidence of head lice and/or nits, please 

contact the school immediately.  This will allow us to 

confidentially notify other parents/guardians in the 

classroom(s) affected so that they may check their 

child and help to limit the spread.  Children 

suspected of having head lice and/or nits will be 

excused until appropriate treatment has been 

administered.    

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Volunteers and chaperones – Criminal Records 
Check 

The role of a parent volunteer is an important one 

at Errol Road Public School and we value your help.  

We welcome and need parents and others to help 

us provide successful learning experiences for our 

students.  If you are interested in volunteering, 

please notify Ms. McLean or Mr. Townsend.       

We are happy to provide you with a formal letter 
from the school requesting the record check so 
please let us know if you would like us to prepare a 
letter for you.    

The local police station requires all applicants to 

bring in two forms of identification. Those can 

include a driver's licence, a birth certificate, a 

passport, a baptismal certificate, immigration 

documents, as well as Canadian citizenship, 

residency, status and Ontario photo identification 

cards. Applicants can expect to wait two weeks 

before they're able to pick up their completed 

background checks.  

 

Medic Alert’s “No Child Without” Program 

The No Child Without program offers a free Medic 

Alert membership to students who attend our 

school and are between the ages of 4 up to their 

14th birthday.  If your child has a medical 

condition, allergy or is required to take medication 

on a regular basis then you should consider a 

Medic Alert membership through this program.  

Medic Alert identification can alert school staff, 

friends, coaches and others about your child’s 

medical condition should an emergency occur.  A 

brochure with a bar code is available at our school 

office.  You may also register online at:   

www.nochildwithout.ca to register. 

 

Cell Phone Policy 

Staff understand that for many families, landlines are no longer in use.  This makes cell phones necessary for 

communication with your children before and after school.  However, the use of cell phones during the school day can 

be a distraction for some students and is extremely difficult for teachers to monitor.  Errol Road’s policy regarding cell 

phone use in the school is as follows: 

• The use of cell phones (and all personal devices) in the classroom is for learning purposes and only used as 

directed by a teacher. 

• Students who require their devices for their commute to and from school are asked to ensure the device 

remains in their backpack during the day. 

• Students will not be allowed to use cell phones or personal devices at lunch times, in the yard or while waiting 

to board the bus.   

• Devices must not be used to take pictures or record video of teachers or other students unless under the direct 

supervision of a teacher.  

• Students are fully responsible for their own devices, whether lost, stolen or damaged. 

 

Students and Parents are reminded that communication with home needs to be done through the main office with 

permission from the teacher.  Students should not be texting parents during the school day, even if it pertains to pick-

up times or appointments. 

 



 

Errol Road Public School - Staff – 2019-2020 

Secretary – Mrs. Layne         

Elementary Clerk – Mrs. Bhikam    

Custodian:  Mr. Warburton  

Night Custodian:  Mr. Ardley  

Night Custodian:  Mrs. Adams-Hough 

Educational Assistants: 

- Mrs. Heeringa, Mrs. Lauzon, Ms. Knight, Ms. Suboni 

French Immersion Program 

FDK  Mme Dunlop/ Mlle Frayne        

FDK   Mme Marut/Mme Hayward      

1  Mme Smith-Ray       

1/2   M Fernandes         

2/3 Mlle Goodman         

3/4 Mme Woltz             

3/4   Mrs. Meyer           

5 Mme Deminion/Mrs. Pullen     

6/7 Mme Soepboer         

7/8   Mlle Stewart           

English Program 

FDK  Mrs. Miller/Mrs. Henderson      

1 Mrs. Richie-DaSilva         

2/3  Mrs. Ham          

2/3 Mrs. Kenny          

4  Mrs. Hillier         

5  Ms. Lynas        

6  Mrs. Fraleigh          

7/8   Mr. Hazzard        

7/8  Mr. McDonald        

Teachers providing French prep: 

Mme Hrvatin           

Mme Deminion         

M Graf – Core French & prep      

Teachers providing English prep: 

Mrs. Savo           

Mr. Jackson           

Mr. Townsend          

Resource: Mrs. Solinas Moscone and Mrs. Savo   

Supervision Support –Mrs. Kazi and Mrs. Bhikam 

Science Education Partnership – Mrs. Hooghiem  



 

Access to Technology 

Your child will have many opportunities to access technology.  Students will be made aware of the Lambton 

Kent District School Board’s Acceptable Use of Computers policy during the first week of school.  This 

information can also be found in our student planner and on our school website.  It is our expectation each 

time students use their technology that they adhere to the rules, or their privileges will be revoked.  This 

includes personal devices that are brought to school. All electronic devices, such as iPads, laptops, cell 

phones, media players, digital game devices, cameras, etc. are not to be used while students are on school 

property or at a school sanctioned events before, during, or after school without the direct permission and 

supervision of school personnel, and are only to be used for educational purposes.  If a student carries one 

of these devices, they are responsible for it at all times.  At no time will students use electronic devices for 

digital, audio or video recording without permission from school personnel.  Privacy must be respected at all 

times.  The school is not responsible for any lost, damaged or stolen property.

 

 

Forms to be returned: 

In addition to any forms requested from your child’s classroom teacher(s), you are asked to please return the 

following forms to your child’s classroom teacher as soon as possible: 

1) Notification and Permission for the Use of Student Personal Information 

2) Lunch Arrangements Form  

3) Optional – if interested, the School Council Nomination Form  

4) Student verification forms.  Please update emergency contact information 

 

5)  Canadian Anti-Spam Legislation (CASL)  consent frm



.       Dear Parent/Guardians, 

Please complete this form and return it to your child’s classroom teacher if your child will be leaving 

the school on a regular basis during the 2nd nutrition break (1:25 to 2:05).  If you would like them 

to leave the school periodically, a note MUST be sent to school each time you will be giving them 

permission to leave for lunch.  In keeping with our Safe Schools Policy, students are NOT permitted 

to leave school grounds without a parent note. 

Student Name:  _______________________________ 

My son/daughter ___________________ will remain at school for lunch.  I will send a note if 

he/she has my permission to leave. 
 

My son/daughter ___________________ has my permission to leave the school grounds for 

lunch during the SECOND nutrition break (1:25 to 2:05) on the following days (please check). 

 

___Monday    

___Tuesday    

___Wednesday    

___Thursday    

___Friday 

 

Parent/Guardian:  (print) __________________    (signature) _____________________ 

 

Date:  ____________________________ 

  



 

 

 

 

  

 



Errol Road Public School – School Council Nomination Form - lease complete this form and return it to Mr. 

Townsend or Ms. McLean before the October 8, 2019  - School Council meeting. 

I the undersigned, do hereby nominate: 

Name:    _____________________________________________  (print in full) 

Address:  _______________________________________ 

   _______________________________________ 

   ____________________ 

Telephone (home) ____________________ Telephone (cell) ____________________ 

E-mail:  _____________________ 

For the position of  _____________________ representative. 

(Chair, Vice-Chair, Secretary, Treasurer, voting member) 

 

Nominator: 

Name:    _____________________________________________  (print in full) 

Address:  _______________________________________ 

   _______________________________________ 

   ____________________ 

Telephone (home) ____________________ Telephone (cell) ____________________ 

E-mail:  _____________________ 

 

Signature:  _____________________________________   

================================================================================== 

Candidate to Complete: 

I accept the nomination and I am prepared to serve as a member of Errol Road School Council. 

Signature of Nominee: ________________________________ 

Date: ________________________  

  



  





  



   


